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In ncrple room transfers are allowed only on an "exchange of beds" basis. Thus, both parties transferring need to agree to the transfer
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1 Subm)igssion of the Application Form for Room Transfer. Student ggg;';? Service
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Proceed to the Service Desk of your new dormitory to obtain G & 'g L
your room’s Dormitory Property List, your Room Key, the Dormitory Staff

2 Student Housing Agreement and move into your room. (77 £)RIx
BYi¥taz M MA R FISE X P4 A 7 H 3w JR7E (New Dormitory)
cFh e Service Desk
Confirm the condition of room facilities. Complete the
Dormitory Property List and submit to the Service Desk.
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Room key should be returned within 2 calendar days. (Orrgrnal Dormitory)

Service Desk
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Please complete the Room Transfer Advice, Dormitor Dormitory St?ﬁ
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Property List (New Room), and the Student Housing
Agreement within 2 calendar days from transfer into new
dormitory room and submit this to the Service Desk.

(New Dormitory)
Service Desk
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Note: 1.0nce the Application for Room Transfer is approved, kindly complete actual transfer within 2 calendar days. The Dormitory Staff
shall check the condition of your room facilities, the student should coordinate with the Student Housing Service Section on the settlement
should there be items needing repair or replacement as a result of his/her use.
2.This document should be submitted to the Student Housing Service Section for processing. Upon transfer, kindly submit to the Service
Desk of your new dormitory for documentations purposes.
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